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Computer Setup For Dedicated 
Virtual Meeting Room Account

A solution by:



1. Open a browser and go to the meeting Portal 

2. Bookmark or save a shortcut to the Portal website for easy access in the future

3. Click “CORPORATE” 

4. Click the button for your Virtual Meeting Room
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Click “Video Settings”

1

2

!4

1. Click the arrow button that is next to the video icon 

2. Click Video Settings 



You should see your image 
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If the Zoom desktop client is open after ending the meeting you can make sure the box is 

checked to always use your virtual meeting room for instant meetings (see below) .  

Once this has been set you can close the desktop client. If the desktop client ever comes 

up on your screen, you can simply close it since you do not need to use it for meetings. 


